
 
The Nomination of Examiner form should be filled in by the student at least 2 months prior to 

submission, and should be done in consultation with their supervisory panel. 

For this form you will need to provide the following information: 

• A minimum of 2 examiners to be nominated (these can come from the potential list filled in 

by your student) 

The form is broken down into 3 sections: 

• Candidature Details 

• Examiner Details 

• Decision Summary 

Candidature Details are populated by the system. This is for your information. 

Examiner Details requires you to identify a minimum of 2 nominated examiners (Some faculties 

require 3 examiners, please refer to your faculties procedure). 

Step 1. Click on the examiners you wish to nominate.  

 

Step 2. When you click on the examiner their details will expand. Scroll down to the Principal 

supervisor section and answer the question.  

 

 

  

Step 1. 

Step 2. 



Step 3. If you select Yes several new questions will appear about the examiner. Please answer all 

questions.  

  

Step 4. The final question is the Principal supervisor conflict of interest declaration. Once you have 

completed this section click Save 

 

Note: If you do not wish to nominate an examiner please click No, as below, and provide an 

explanation. 

 

Nominating an examiner who is not listed  
(Please skip this section if you are satisfied with the list of examiners provided by the student) 

If you would like to nominate an examiner who is not listed you add them to a table within the page.  

  

Step 3. 

Step 4. 

End of supervisor section. 



Step A. To add an examiner click on the Add button. This will open a popup. 

 

 

Step B. Please click on the Add External Person button in the Add Examiner popup. This is in an 

important step to update your potential examiners details.  

 
 

  

Step A. 

Step B. 



Step C. In Examiner Details there will be a blank record for you to fill out. Please answer all questions 

in the blank record until you reach the end of the principal supervisor section then please refer to 

Steps 2-4 above. 

 

 

Repeat steps A, B, and C until you have added the number of examiners required. 

Once you have nominated the examiners click I Agree in below the table. 

  

  

Step C. 



In the Decision Summary you can check the table that all details are correct and that the correct 

examiners have been nominated. 

Once you are satisfied click on the Submit to RO button in the Actions pane, on the upper right hand 

side of the screen. 

 

The completed form will go to: 

• RO 

• RAO 

• GRS 

 

When clicked this form will go to your research office. 


