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As a UTS student, you are automatically given an email account. You may use this account while
you are enrolled with UTS until you graduate. This will allow you an easy and consistent tool of
communication for your study.
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1. Login to UTS Webmail
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To start using UTS Webmail you need to have a web browser, such as Netscape, Internet Explorer,
Mozilla, or Safari. You also need to be connected to the Internet. 5 ¥4 1 & JE RHE A1 HLbE o 1
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Visit the UTS homepage and click on “Current Students - Your UTS Email”. You will see the UTS
Email login page. You can activate your UTS Email and General Access account from this page.
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2. Account Activation
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If this is the first time you activate your email account with UTS, you need to click on “Account
Activation” on the left column of the page. It will then bring you to another webpage which
draws your attention to the relevant UTS policies regarding use of the UTS IT facilities and
email account. You will need to agree to the conditions set before you may activate and use
your UTS email account. Information on that page is detailed below.
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http://www.uts.edu.au/
http://www.uts.edu.au/email/tmp/index.html
http://email.itd.uts.edu.au/perl/activation
http://email.itd.uts.edu.au/perl/activation
http://www.uts.edu.au/email/resources/spam.html
http://www.uts.edu.au/email/lists/index.html
http://www.uts.edu.au/email/faq/index.html
http://www.uts.edu.au/email/faq/index.html
http://www.uts.edu.au/email/faq/index.html
http://www.uts.edu.au/email/resources/index.html
http://www.uts.edu.au/email/resources/index.html
http://www.uts.edu.au/email/advanced/index.html
http://www.uts.edu.au/email/advanced/index.html
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Use of any of UTS IT facilities is governed by several policies. The most relevant are
shown below:
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Acceptable Use of Information Technology Facilities 7& /& FH37 K27 s il 7 1 )48
Email Policy Hi HB I 5
IT Security Policy % A5 3 it R 22 UK

You must read the policies and agree to the conditions before activating your account. If
you wish to print these policies, it may be easier to open the above links in a new window
before printing them.
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| agree to the conditions set out in the policies above.
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I will not breach Australian Copyright law using UTS Facilities or in the course of my
studies at UTS (e.g. lllegal music downloads, plagiarism etc).
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| will not disclose my password to anyone and will log out of my account when
finished.
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I understand | will be held responsible for all actions performed from my account.
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The first time you use your email account after activation
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Enter your Username and Password and click Login. For the first time, “UserID” is your
Student Number. After your first login, you should change your password.
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4.

If vou have not used UTS email before:
Activate your Account

Need Help FE#8)


http://www.gsu.uts.edu.au/policies/itfacilities.html
http://www.gsu.uts.edu.au/policies/emailpolicy.html
http://www.gsu.uts.edu.au/policies/itsecurity.html

Webmail comes with a comprehensive, context-sensitive help system. Just click on the Help
icon at any time and a new Help window will appear. If you encounter any problems, contact
the IT support Centre. Its email address is http://www.itd.uts.edu.au/itsupport Their email

address is itsc@uts.edu.au.
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help logout
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1Fn|dersm83nt Trash Drafts Addresses Options
Jane.Citizen@uts.edu.au: Inbox

| Move meszages to folder: M
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Get Mail Compose Search Delete

Select ! & I & & From< Subject € Received ¥ Size ©
| O Yice Chancellar [Broadcast] Enrolments 11/19/03 1K
| o Ted Jones Meeting at 3PM today 12/3/02 1K

[ SelectAll | [ Deselectall | [  CollectExtemal Mail |

2 Messages (0 unread) - 1K (Z0MB limit) - 2 total messages (no limit)

5. Logging out (exiting) UTS Webmail
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When you finished using Webmail click on the Logout button. For the security of your
account, you should always log out when you are finished.
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