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1. How to login and start a nomination 

Log into Elements (https://elements.uts.edu.au/) via the UTS single sign-on.  
 
Go to Menu > Evaluation & review> My submissions > My acknowledgement requests and 
select the relevant award you wish to apply for. 
 

 
 

 
 
Select the ‘Acknowledgement requests’ text option. 

 
 
 

There are 10 categories to choose from. Click ‘START’ to proceed with your application. 

https://elements.uts.edu.au/
https://elements.uts.edu.au/
https://elements.uts.edu.au/assessmentexercises.html?tid=5
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Once you have completed all sections, you can download a completed version of your application using 
the ‘Download’ option. If you are satisfied with your responses, click ‘Submit’. Your application will be sent 
to the facilitator for review. If you need to change something, please contact the VC awards facilitator to 
return your application to draft stage for you to edit your application.   
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2. How to complete the selection 
criteria 

 

2.1 Review the unique criteria for your award 

Each award has unique selection criteria with varying weighting.  

 
 

Click on each criterion for guidance on what is required in your nomination. It is recommended 
you review the details for each criterion prior to commencing your nomination.  
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2.2 Enter your response for each criterion  

Once you are ready to complete your nomination, click on the ‘+’ sign.  

 
 
 
The box will expand to reveal the criteria and space for you to complete the section. Click ‘Save’ to save 
your draft or ‘Save and exit’ to return to the main page. 

 
 
 
 
You may choose to expand the writing area by dragging on the corner grey area. Click on ‘Save and exit’ 
to return to the main page. 
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Remember to save as you go! After 20 minutes of inactivity the system will time you out 
and will not save your work. 
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Be sure to complete all sections of your application. Make sure your Symplectic profile is 
updated and current.  

 
 
 
Finally, do not forget to attach your nominator’s letter. 

 
 
 
GOOD LUCK AND ALL THE BEST! 
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