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Policy and procedure risk and impact assessment 
	In line with the Policy Framework, this risk and impact assessment checklist must be used by policy owners as part of the policy and/or procedure review or development process. 
The following questions must be considered to assess the strategic and operational importance of the policy or procedure (hereafter policy).
For each question you must provide details on how:
the policy will support the particular UTS activity or process
the policy may impact the UTS community, and
you will address any risk and/or compliance activity.
If the question doesn’t apply, put ‘NA’ and provide a reason in the details field. 
These questions are guided by the Risk Management Policy and the Risk Management Procedure (SharePoint). 
You should return to this checklist throughout the development and review process to guide thinking and approach, making sure to document any changes.  


[bookmark: Text26]Name of policy:     
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Date:      

	Assessing the purpose, impact and coverage
	Yes
	N/A

	Does this policy support the delivery of the UTS 2030 strategy and values? 
If so, how?:      
	|_|
	[bookmark: Check1]|_|

	Does the policy support the delivery of the divisional or UTS annual plan? 
[bookmark: Text27]If so, how?:      
	|_|
	|_|

	For existing policies, has the policy been effective in supporting UTS activities? Which stakeholders were asked and what was the outcome (1 or 2 paragraphs)?

	|_|
	|_|

	For existing policies, have there been any operational or functional issues or errors since the last review? If yes, provide details. 

	|_|
	|_|

	Does the policy provide appropriate guidance to the relevant audiences in a clear and inclusive manner? Which stakeholders were asked and what was the outcome (1 or 2 paragraphs)?

	|_|
	|_|

	Does the policy manage specific identified risks (for example, fraud or corruption, reputational or conflicts of interest risks) ?
If so, how and who has been consulted to help address identified risks?:      
	|_|
	|_|

	Does the policy support UTS’s responsible financial management or budgetary checks and balances? 
If so, how?:        
	|_|
	|_|

	Does the policy support a safe and healthy workplace (physical and/or psychosocial)? 
If so, how?:      
	|_|
	|_|

	How did the policy, and its development/review, take into consideration all potential audiences to reflect UTS’s diverse community?
Provide details of the consultation process, groups, why they were chosen and how their feedback informed the content and/or its implementation: 


	How does the policy consider or address the impact on people based on their gender, religion, culture or other lived experience?


	Does the policy reflect the outcomes of any internal and external audit reviews undertaken in the past 3 years? 
If so, please outlined which audits and which outcomes have been reflected?:       
	|_|
	|_|

	Does the policy support compliance with the university’s legal and governance obligations? For policy reviews, has there been any identified gaps in its legal, compliance or governance obligations?
If so, list which obligations and where relevant, any gaps that are now addressed?:      
	|_|
	|_|

	Does the policy support the delivery of UTS research or courses and/or align with the Student Rules? 
If so, how?:      
	|_|
	|_|

	Does the policy enable UTS to take opportunities while managing risk? 
If so, how?:      
	|_|
	|_|

	Does the policy support the delivery of significant project/s? 
If so, how?:      
	|_|
	|_|

	Does the policy align with any current training or require the development of future training for staff or for students (see also UTS staff learning portal)? 
Provide details:      
	|_|
	|_|

	Has the policy (whether new or under review) been assessed to ensure it does not conflict with any existing policy, procedure or process and/or that it does not duplicate any existing policy, procedure or process? Please contact GSU for guidance. 
Please address any overlaps and how any these issues are being addressed:      


	For existing policies, have there been any known breaches? If yes, how have these been considered and addressed as part of the review? 

	|_|
	|_|

	External influences that have impacted the policy
	Yes
	N/A

	List any legislative changes or developments?

	|_|
	|_|

	List any relevant sector developments? 
     
	|_|
	|_|

	List any social developments (for example, evolution of inclusive or appropriate language and terminology, social expectations, protest or social movements)? 

	|_|
	|_|

	List any emerging technologies, systems or programs that may influence the policy or its implementation?

	|_|
	|_|
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