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Who is the executive  
certificate in event 
ManageMent course for?

The program has been designed to 
both enhance the professional skill 
and knowledge base of those already 
employed within the event industry and 
to serve as a sound platform for people 
wishing to launch careers in the exciting 
and varied field of event management. 

The focus of the course is on developing 
an understanding of the theory and 
practice of creating and delivering 
various types of events. The course 
content is based on the results of an 
extensive survey of Australian event 
management professionals.

Past graduates of this program 
have secured, or been successful in 
advancing their careers in, a variety 
of event related positions including: 
corporate in-house event managers; 
festival organisers; conference/meeting 
planners; charity event coordinators; 
parade directors; wedding planners; 
special event organisers; government 
event planners/coordinators; sport event 
managers; hotel/resort/cruise ship 
based event coordinators; and exhibition 
organisers. 

the australian centre for 
event ManageMent, university 
of technology, sydney

The award winning Australian Centre 
for Event Management (ACEM) 
was established in 1999 to further 
develop and support the work of UTS 
in promoting best practice in event 
management.

In performing this role, the Centre 
works closely with industry to provide 
innovative, high quality, practically 
orientated and locally relevant education 
programs which are suited to the needs 
of both the public and private sector. 
The Centre also conducts in-house 
training programs for the Australian and 
overseas (London, Beijing, Edinburgh, 
Kuala Lumpur, Singapore and Kuching) 
events industry. Additionally, ACEM 
has undertaken a number of research 
projects designed to extend the body 
of knowledge in event management, 
in areas such as risk management, 
marketing and events operations. The 
Centre conducts an annual seminar 
series and biennial conference which 
are designed to aid professional 
development within the events industry.

To support its programs, ACEM has 
developed one of the fields most 
referred to texts: Festival and Special 
Event Management. This book has 
been translated into a number of 
languages including Chinese, Korean 
and Portugese.

BUILd yoUr CArEEr In  
ThE ExCITIng worLd oF  
EvEnT MAnAgEMEnT...

ExECUTIVE CERTIFICATE  
IN EVENT MANAGEMENT

course duration
The course is taught over 4 days 
from 9am–5pm. The program will be 
delivered by employing a mix of lectures, 
class exercises and case studies.

locations and dates 
In 2014 courses are to be held in: 

Sydney 18 – 21 February 2014  
 23 – 26 September 2014 

Melbourne 13 - 16 May 2014   
 11 – 14 november 2014

Brisbane 17 – 20 June 2014 

Perth 22 – 25 July 2014 

For information about international 
courses, dates and locations, see our 
website www.acem.uts.edu.au

Key inforMation

Australian state and territory 
governments now actively seek to attract 
cultural, sporting and business events. 
Local governments are expanding their 
growing portfolio of community focused 
events and festivals. Further to this, most 
medium to large scale organisations 
employ event management professionals 
to plan and deliver events such as 
conferences, meetings, seminars, 
exhibitions and workshops to connect 
with their many stakeholders. These 
developments have created a strong 
demand for trained professionals in the 
field of event management.          



course presenters 
Your course presenters have over 60 years combined experience in event management 
practice and education around the world. So you don’t just learn from the curriculum, 
but from the years of experience these presenters bring to the classroom.

JOHN ALLEN  AM 
Associate Director, Australian Centre 
for Event Management  
John is the foundation director of 
the Australian Centre for Event 
Management and is a Lecturer 
in the Masters program in event 
management at UTS. John has over  
30 years experience in the field of  
event management during which 
time he has been involved in the 
development and delivery of well over 
1000 mainly public events. he is a 
recipient of an order of Australia for his 
contribution to the Australian events 
industry and a Lifetime Achievement 
Award from the Australian Event 
Awards. he is also the co-author of 
the text Festival and Special Event 
Management. 

DR. ROB HARRIS
Director,  Australian Centre for 
Event Management 
rob is a Senior Lecturer and the 
director, Australian Centre for 
Event Management, University 
of Technology, Sydney. he has an 
international reputation as an event 
management educator having 
delivered programs  through to 
Masters degree level in a variety of 
locations around the world including 
the United Kingdom, Malaysia, 
China and new Zealand, as well 
as throughout Australia. rob is a 
co-author of the texts Festival and 
Special Event Management and 
the regional Event Management 
handbook, as well as a number of 
event related journal articles. 

“The ACEM Executive Certificate in 
Management is the most exceptional 
professional development 
opportunity that I have been involved 
in to date. The course was very 
informative, practical and, best of 
all, the lecturers kept me interested 
and alert for the whole four days. 
I highly recommend the course to 
anyone remotely involved in event 
management”
Liz Simmonds, Manager,  
International Delegations and Events, 
UQ International

For additional  
participant testimonials,  
please view the links below 
Adrian Dennis 
http://bit.ly/1cQidGb
Felicity de Sauty 
http://bit.ly/HbEgMQ
Samantha Spandino dos Santos 
http://bit.ly/Hevhth
Kathryn McKenzie
http://bit.ly/17RSlsj
Sarah Waters
http://bit.ly/1eF7uPf

topics covered in the executive certificate in event ManageMent

DAy 1

>  Introduction to the event  
planning process

>  Introduction to the event ‘industry’

>  Establishing event vision/mission/
purpose statements, goals 
and objectives

>  Contextual factors in event planning 
(e.g. legal considerations)

>  Bidding/responding to client briefs/
tenders

>  Creating the event concept

>  Event work breakdown structures

>  Establishing event resource needs

>  organisational structures for events

DAy 2

>  Budgets

>  Event human resource management

> venue/site selection and layout

>  Theming, performance and staging

DAy 3

> working with event suppliers

>  Event Marketing

>  Event Sponsorship

> risk management

>  designing environmentally friendly 
events

DAy 4

> gantt charts

> Schedules, checklists and  
   running sheets

> The role of the event manual

> Event monitoring and control tools

> Event shutdown tasks

> Event evaluation processes and tools

> Event knowledge management systems

> Event case studies

> The event planning process  
   – a review



“The UTS Executive Certificate in 
Event Management Short Course has 
opened many doors for me in the events 
industry. having this on my Cv has given 
me an advantage when looking for work 
and the skills I was taught are both 
practical and important for anyone who 
wants to work in events.” 
Rod Fitzgerald, Fundraising  
Programme Manager,  
National Trust of Australia  
(NSW)

hoW to enrol

Enrol online by visiting The Australian 
Centre for Event Management website 
www.acem.uts.edu.au. Please note that 
enrolments cannot be processed without 
payment. Early enrolment is advised as 
places are limited.

discount policy 

discounts apply for the following:

>  10% discount – if the organisation 
is a registered charity  

>  10% discount – if two or more staff 
attend from the same organisation 
on the same dates.

cost

The cost of the course is $1,890  
(gST free).  
This fee includes:
> 4 days tuition;
>  All course materials and a copy of 

the text Festival and Special Event 
Management;

>  Morning/afternoon tea and lunch on 
each day;

>  Certificate of Attendance.

conditions of enrolMent 

There are no prerequisites for entry, 
however, students need to have access to 
a computer for the purpose of receiving 
pre and post course information and 
have well developed spoken and written 
English language skills.

cancellation policy

In the event of cancellation, a 75% refund 
will be provided if written notification of 
your withdrawal is received fourteen days 
prior to the commencement of the course. 
no refund will be made after this date.

enquiries and further 
inforMation

For more information about this program 
please direct your enquiry to:
Australian Centre for Event 
Management, University of Technology, 
Sydney.
Tel: +61 2 9514 5156
Email: acem@uts.edu.au

More information about the  
Centre can be viewed on-line at  
www.acem.uts.edu.au
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