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NOTIFICATION OF DISRUPTION
	UTS: FACILITIES MANAGEMENT OPERATIONS

	

	project name:
	[insert name]
	Project No.:
	[insert no.]

	PROJECT MANAGER:
	[insert name]
	DATE:
	[dd/mm/yy]


Contractor to complete Contractor Advising details and Works details and submit to the Project Manager for authorisation. Form must be lodged a minimum of 1 week prior to any planned disruption.
If the disruption involves:

· Essential Fire Safety Measures (FIP, EWIS, electric sprinkler pumps, smoke management, sprinkler drain downs, detector isolations etc.) then additional counter measures and notifications need to be considered including completion of log in Fire Control Rooms as required. Refer to the UTS Hot/Dusty Work Procedure.
· Electrical works, an Electrical Works Permit must also be submitted. 

· Utilities connections, alterations or disconnections, a Utilities Connections Authorisation must also be submitted.
We wish to provide notice of a service(s) disruption as per the below details. 

Contractor Advising:
	Contractor Name:
	[insert Company name]

	Representative Name:
	[insert Representative name]

	Mobile Number:
	[insert Representative mobile number]

	Email Address:
	[insert Representative email]


Works Details 
	Location of Works:
	[building number; level; room number(s) – include plan if required]

	Date Required From/To:
	[day dd/mm/yy to day dd/mm/yy]

	Time from / Time to:
	[00:00 am/pm to 00:00am/pm]

	Areas Affected / Impact:
	[location and service, including services outside the site area.]

	Description of proposed works:
	[task being completed]

	Sequence of works:
	[advise activity and time scale]


	Methodology:
	[advise construction method, e.g. how will pipework be drained?]



	Authorisation
	Communication (UTS to Complete)

	Authorised By:
	
	UTS Security
	security.general@uts.edu.au

	Signature:
	
	Building Manager
	[insert email]

	
	
	Facilities Manager
	michael.stevens@uts.edu.au

	Date:
	
	Communications
	celia.britton@uts.edu.au

	
	
	User Representative
	[insert email]
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